
BuySpeed Online 
Accessing Bids/Request for Proposals 

 
Log into Harris County Purchasing website: http://www.hctx.net/purchasing
 
Click on Bid Listing on the left side bar menu 
 
Type in Login ID & Password, then click on “Login” 
 

 
It is strongly encouraged that you log into BuySpeed Online first before downloading a bid or 
proposal document.  This will ensure that you will receive email notifications of any addendum 
changing bid/proposal information. 
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Seller Administration Tab – This is your company’s administrator of your account. 
 
You can update your company’s profile: 

-update address, phone/fax numbers, commodity codes, etc. 
-update your email address, password, add login questions 

 -add users to your company’s profile 
 
 

 
 
Seller Tab 
The following section appears under the Seller Tab: 
News and Information – this section will be used to relay general information to vendors. 
Open Bids – all available jobs 
Closed Bids – no longer receiving bids. 
 

 
Click on the Bid # that you are interested in.   
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The Bid Header Information screen appears.  To download the specifications to your pc, click 
on the Attachments link (07/0248). 
 

 
 
 
 
 
 
Click on the icon to download the file. 
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You can open the document now, or save to your desktop. 
 

 
 
 

 
 
 
Please fill out package completely and click on “Save As” and a name (ex. Company’s initials 
and the job number).   
 
At this time, we are not receiving bids/proposals electronically.  Please print your response 
and return according to information on the bid/proposal cover sheet. 
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